
Instructions for GoToWebinar 
remote participation
NEFMC meetings



NOTE:
In order to participate in the meeting you must register 
for the webinar. Those who call in without registering 
will not receive an access code or audio pin, meaning 
there will be no way for us to “unmute” you. 

If you do not register for the webinar, you will not be 
able to comment or participate in the meeting. 



Registration
Register for the Webinar

After clicking the link, you should see a screen like this. 
 Fill in your name and e-mail, and click register. 
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Registration Confirmation
Register for the Webinar:
After you click register, you should see a page saying 

you are registered (example below). 
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Joining the Webinar
Next, Check your e-mail 
(the one you registered with)
 You should see an e-mail from “New 

England Fishery Management 
Council”.*

Click “Join Webinar”

*be sure to save this email and use it to access 
the webinar for the duration of the meeting
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Note: your registration link is unique to you. Please do not share it with anyone else. 



Audio Settings
Next, you will have to 
choose how you want to 
listen/speak in the 
meeting. 
Choices:
1) Computer Audio
2) Phone Audio 
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Note: either of these options can be used, but please do not use both at the same time 
on different devices. It will create an echo when speaking.



Using Computer Audio 
(best option)

(Once you have joined the 
webinar) 
- Select the microphone   

and speaker 
options that 
correspond with your 
computer
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Using Phone Audio
(Once you have joined the webinar) 

- In Audio Settings box,    
select “Phone call”

- Then, using your phone, call 
the number provided here
and enter the Access 
Code/Audio PIN numbers 
when prompted

enter Access Code/Audio PIN 
on your phone
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Your Audio PIN is unique to you—
do not share it with others



Raising your hand
- If you would like to take part in 

discussion/ask question, click the 
“Raise hand” button,  here

- Click again when you are done 
speaking to lower your hand

(RED means hands is raised, 
GREEN means it is down)
- You can also let us know if you’d like 

to speak by stating so in the 
“Questions” box, here.

Please reserve the Questions box for this 
purpose.
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Mute/Unmute
When you are called on to speak, 

you must unmute yourself by clicking 
the “microphone” button     here

 If you are unmuted, the microphone 
symbol will be GREEN, if you are muted 
it will be RED

We will tell you when you are clear to 
speak. 

 Please mute yourself when you are done 
speaking
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GTW on 
iPhone/iPad
 The “raise hand” 

and mute/unmute 
functions work the 
same if you are 
using the 
GoToWebinar app 
on an iPhone or 
iPad.
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“Raise hand” will 
be GRAY when 
hand is down, 
shaded BLUE
when hand is 
raised

Microphone will be 
GRAY when muted, 
shaded BLUE when 
unmuted



GTW on Android 
phone
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 “Raise hand” icon 
will be BLACK 
when hand is 
down, shaded 
WHITE with an up 
arrow when hand 
is raised.

 Microphone will 
be BLACK with a 
slash mark when 
muted, shaded 
WHITE with no 
slash mark when 
unmuted.

Hand is down
Hand is raised Unmuted

Muted



GTW on Android 
phone

 Audio settings – click the 
icon in the upper right, 
then select ‘Audio options’

 Choose to connect to audio 
using either the Internet or 
through a phone call
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This is what you see if 
you are connected to 

audio using your 
phone’s Wi-Fi.



GTW on Android 
phone
 Audio settings – click the 

icon in the upper right, 
then select ‘Audio options’

 Choose to connect to audio 
using either the Internet or 
through a phone call
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This is what you see if 
you are connected to 

audio through a phone 
call.

To connect to audio 
through a phone call, tap 

on ‘More phone 
numbers’ to retrieve your 

access code and audio 
PIN. Enter these when 
prompted on the call.
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